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Bookkeeper
Employment Type: Full-Time
About the Role:
We are seeking a detail-oriented Bookkeeper to oversee our daily financial operations. This is an excellent opportunity for someone who enjoys organization, numbers, and being a key part of a growing team.
Key Responsibilities:
· Manage day-to- day accounting and bookkeeping functions
· Record financial transactions, including accounts payable 
· Reconcile bank statements and company credit cards
· Prepare financial reports for management
· Ensure compliance with company policies and relevant regulations
· Assist with budgeting, forecasting, and financial planning
· Support the leadership team with other administrative and accounting tasks as needed
Qualifications:
· Proven bookkeeping or accounting experience (minimum 2 years preferred)
· Strong knowledge of QuickBooks
· Strong organizational skills and attention to detail
· Ability to manage multiple tasks and meet deadlines
· Excellent communication skills, both written and verbal
· Experience in service trades (HVAC, Controls, Plumbing and Electrical) is a plus but not required

What We Offer:
· Competitive pay based on experience
· Health benefits and insurance 
· Supportive and team-oriented work environment 
How to Apply:
Submit your resume to jeffwillie@advancedtempcontrol.com or apply online using the clickable link on the bottom on the ‘careers’ page via our website. 
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